Application and Rental Criteria
All applicants are subject to approval through a third party applicant screening agency. Approvals of all applicants
are based on an empirical system that incorporates various credit factors along with other non-statistical factors to
determine overall applicant worthiness. The primary criterion used to determine rental decisions is a statistically
based score (LeasingDesk Score). It is a cumulative analysis from several statistical indicators that calculates an
applicant’s overall credit score and then rates the applicant from 0 to 1000, with a higher number indicating a lower
financial risk.
Some of the indicators used may derive from income relationships, including rent-to-income and debt-to-income
ratios based on calculations determined from the application and the credit record. Other indicators may consider
credit worthiness as determined by national credit scores and other proprietary credit calculations more specific to
the apartment industry.
In addition to the LeasingDesk Score, other factors may impact the overall rental decision of an applicant including
criminal background checks, rental and eviction histories, check-writing histories, as well as other indicators. When
these non-statistical factors are combined with the LeasingDesk Score, an overall rental recommendation is
determined.
Minimum Standards:
Criminal:
Applicants with felony criminal convictions involving an offense against property, persons, government officials,
firearms, the selling, distribution or manufacturing of illegal drugs, or sex crimes in the previous seven (7) years will
not be accepted.
Rental History:
Applicants who have been named as a defendant in an unlawful detainer case will not be accepted.
Applicants with a current rental collection balance will not be accepted.
Filed Bankruptcy:
Applicants with an open bankruptcy that has not yet been discharged will not be accepted.

Additional Criteria:
Eligibility/Roommates:
There must be at least one leaseholder employed by Stanford University or Stanford Clinics. Each resident and
guarantor is jointly and severally responsible for meeting all terms of the lease as well as the entire monthly rental
payment. Any addition or removal of a leaseholder must be approved by management.
In order to meet eligibility requirements, this must be the primary residence of the leaseholder employed by Stanford
University.
Guarantors:
Guarantors may be permitted based on the results of the application screening. Guarantors must meet all qualifying
criteria and will be required to complete a full rental application. All lease associated paperwork must be signed by
the guarantor either in person, by digital signature or notarization. We do not allow non-U.S. resident guarantors due
to our inability to legally collect on debt.
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Additional Deposit:
An additional security deposit may be required based on the applicants screening results. Additional security
deposits may be up to or equal to one month’s rent. This additional deposit is not a pre-payment of rent and will only
be considered for refund after the unit is vacated or after 12 months of a perfect payment history (no late payments
or returned payments). An additional deposit will also be required for residents with pets.
Employment and Income Verification:
Verification of employment and proof of Stanford affiliation will be required at the time the application is
submitted. Acceptable forms of income verification include:
1. Current Employment: Written verification of employment and copies of most recent paystubs
reflecting the last 30 day of income. Paystubs must indicate that taxes are being withheld.
2. Self-employed: Tax records showing reported income and paid taxes. Bank statements for past
three months demonstrating a steady flow of income.
3. Unemployed: Bank statements showing a balance equal to 12 months’ worth of rent.
Other sources of income may include:
1. Newly Employed: Signed, typewritten letter from employer on official letterhead (i.e., department,
company, University).
2. Savings Account: Past three months o f bank statements demonstrating: a. Sufficient balance to
cover rent for 12 month period. B. Balance has been maintained without significant fluctuation for 3 month
period.
3. Social Security: Documentation from Social Security Administration indicating amount and
frequency of payment.
4. Spousal/child support: Notarized documentation indicating amount and frequency of payment.
5. Retirement Funds: Documentation indicating the amount and frequency of payment. Notarized
verification of entire retirement fund balance that must cover rent for a 12 month period.
6. Disability: Official documentation from payment source indicati ng amount and frequency of
payment.
7. Military: Letter verifying income from military, notarized documentation of military housing
allowance; or photocopies of paystubs showing income over the last 30 days. Paystubs must
indicate that taxes are being withheld; or notarized documentation of military housing allowance.
Occupancy: The maximum occupancy standards are listed below, there are no exceptions to these limits. Infants and
residents under the age of 18 are considered occupants.
•
•

One bedroom: 3 persons
Two Bedroom: 5 people

Identification:
1.
2.

Valid government issued identification must be provided at the time the application is submitted. Examples
include: Valid Driver’s License, Age of Majority Card, Military ID, State Issued ID or Passport.
Social security number for the purpose of obtaining a credit report.

BMR:
Those applying for BMR units will be required to submit additional documentation related to household income and
assets. There are also eligibility requirements to qualify for the BMR units as outlined by the City of Los Altos.

________________________________________
Signature

____________________
Date
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